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PaGouass mporpamMma y4eOHOW AWCIMIUIMHBI SBISETCS YacThIO OCHOBHOM
npodeccuoHaNBbHOW 00pa30BaTeNbHON IPOrpaMMBbl Ui ITOATOTOBKHM COIHMAIBHBIX
nenaroroB 1o Hampasienuio mnoarotoBku 44.05.01 Ilemarormka u mcuxomorus
JIeBUAHTHOTO IIOBE/IEHUS, CrHelHaTH3aIiu IIcuxonoro-nenaroruaeckast
npodHUIaKTHKa JEBUAHTHOTO ITOBE/IEHHS HECOBEPIIEHHOJIETHUX OYHOM M 3a04HOU
¢dbopMm oOyueHus.

PaGouass mporpamMMa y4eOHOW IMCIUILIMHEI pa3paboTaHa B COOTBETCTBHH C
®I'OC BO - cremumanuret 1o creruanbroctd 44.05.01 Ilemarornka ¥ IICHXOJIOTHS
NEBUAHTHOTO TIOBEJCHMS, YTBEPXKIEHHBIM IIpHKa3oM MUHHCTEpCTBA HAyKH H
BBICIIEr0 OOpasoBanHusi Poccwuiickoit ®@eneparmu ot 15 ampens 2021 r. Ne 297 u
IMpodeccronanbHpIM  cTaHmapToM «CrmemuanucT B 00MacTd  BOCIIHMTAHUAY,
yTBEp)KICHHBIN puKazoM MUHKCTEPCTBA TPy/la U COLMANIbHON 3amuThl Poccuiickoit
@eneparu ot 10 suBaps 2017 r. Ne 10m  u IIpodeccroHanbHBIM CTaHAAPTOM
«CnenamucT oOpraHa ONEKH M IIONEeYUTENbCTBA Uil HECOBEPIICHHOJIETHUX),
yTBEpKI€HHBIM IIpHKa3oM MUHHCTEPCTBA TPyAa U COLUANBHOM 3aIUThl Poccuiicko
®epnepanuu ot 18 HOsOpst 2013 1. Ne 680H.
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CTpyKkTypa u coaepkaHue y4eOHOH AU CIUTIITHHBI

1. Hean 1 3axa4m y4eOHOI I CHUIITHHBI

[enu m3yueHus: NUCHUIUIMHBL: 0OeCleueHre O0ydarolUXCcs TEOPETUUCCKUMU
3HAHUSIMH O CBOMCTBax, MpHU3HAKaX, (QYHKIUAX, CTPYKType U MHOrooOpazuu
JOKYMEHTOB, HX KJaccupuUKalMd, METOoJaX M crnocofax JOKYMEHTHPOBAHUS;
MO3HAKOMUTh C TMPOIECCOM CO3JaHus, OOpaOOTKH, XpaHEHHs] W HCIOJIb30BaHUS
JOKYMEHTOB; C(OPMUpPOBATh HABBIKM JCJIOBOM KOMMYHHUKAallUM B YCTHOH U
MMCbMEHHON (OpME Ha PYCCKOM S3bIKE, HABBIKM COCTAaBJICHUS W O(QOpPMIICHHS
Pa3JIMYHBIX BUJOB JOKYMEHTOB, UCIIOIb3YEMbIX B MPOGECCHOHAIBHON ACSTEIbHOCTH
rejarora.

3amayy:  IO3HAKOMHTb C  OCHOBHBIMM  MOHATHSIMH B 00JIacTH
JOKYMEHTAIITMOHHOTO 00ECIeUYeHUs YIIPaBICHHS; OCBOHUTbH METOJBI M CIOCOOBI
JOKYMECHTHPOBAHUS;, U3YYUTh CTPYKTYPY JTOKYMEHTA M HOPMATHUBHBIE TPEOOBAHUS K
0(OPMIICHUIO PEKBU3HTOB JOKYMEHTOB; C(OPMHPOBATH OCHOBHBIC IPAKTHUYCCKHEC
HaBBIKH, HEOOXOJHMMBIC JISI COCTaBIICHHS W O(GOPMIICHHS pa3JIMYHBIX BHJIOB
JIOKYMEHTOB, UCTIOJIb3YEMBIX B JICSITEILHOCTH 00pa30BaTEILHON OpraHU3alluH.

2. Mecto mucuuninubl B ctpykrype OITOII

VYuebnasa gucuuminHa «J[okyMeHTOOO0OpOT 0O0pa3oBaTEILHON OpraHU3aIUN»
BXOJUT B 4YacTh, (POPMUPYEMYIO YYACTHHUKAMU OOpa30BaTEIbHBIX OTHOIICHUH,
JUCIUIUINH MOJATOTOBKH CTYIEHTOB.

HeobxoaumbiMK yCIOBUSMU 1J1sI OCBOEHUSI YU€OHOM AUCIUIUIUHBI SIBIISIOTCS:

3HaHUS OCHOBHBIX IPEJICTABICHUN O JOKYMEHTE, BUIaX U TUIAX JTOKYMEHTOB,
JOKYMEHTAJIBHOM MOTOKE ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHSL;

yMeHUs1 00001IeHHs yueOHOro MaTepralia v JJOTUYECKOTO U3JIOKEHUST yaeOHOM
uHbopMaIuy;

HaBBIKM KOMMYHHKAITMW B YCTHOM U MMUCbMEHHOU (hopme.

ConepxaHue  IUCHUIUIMHBI ~ SIBIAETCS  JIOTUYECKUM  MPOJOJIKEHHEM
COJIepKaHUS JUCHUIUTUHBI «PyCCKUH SI3BIK U KYJBTYpa PEU» U CIIYKUT OCHOBOM ISt
JANbHEHNIIEro OCBOEHUS T'YMAHUTAPHBIX JUCUUIUIMH BapHATHBHOM 4YacTU y4eOHOro
I1aHa.

3. [lepeyeHb MJIAHUPYEMBIX Pe3yJdbTATOB OO0y4YeHUS] MO JAUCHHUILINHE
(MOyJ110), COOTHECEHHBIX C HHAUKATOPAMH JOCTHKEHHUSI KOMIIETEeHII UM

Kox o ®FOC BO HNuauxarop Pe3yabTaThl 00y4eHHs 110
JAOCTHKEHHSI AUCHHUIINHE
YHuBepcajabHEIE

VYK-4 VK-4.1. 3HaeT: COBPEMEHHbICE METOJbl U
Crnocoben MIPUMEHSTH | 3HaeT JUTEPATYPHYIO | TEXHOJIOTUH PabOThl ¢ MH(pOpMAIHEH,
COBpPEMEHHbBIE bopmy MPUHLIMIIBI YCTHOW ¥ TMHCbMEHHOMN
KOMMYHHUKATHBHbIE rOCYJJapCTBEHHOTO KOMMYHUKAIHH, npaBuia
TEXHOJIOTHH, B TOM YHUCJI€ HA | A3bIKa, OCHOBBI YCTHOM M | KOMMYHUKAIIUU B TIPO(HECCHOHATBLHOM
MHOCTPaHHOM(BIX) MUCHMEHHON cpeze, B TOM YuClie Ha ”HOCTPaHHOM
s3bIKe(ax), JUISl | KOMMYHHUKAITUH Ha | sSI3BIKE.

aKaJIeMUYECKOTO U | ”HOCTPAaHHOM A3bIKE, | YMEeT: yCTaHABJIMBATh _ KOHTAKTHI,




poeCCUOHATLHOTO (YHKIMOHATBHBIE CTWIM | IPUMEHSATh METOABl M CIIOCOOBI

B3aUMOIEUCTBUSA POJTHOTO s3bIKa, | apdexTuBHOrO  OOImIEHUsA, oOOMeHa
TpeOOBaHUS K JeOBOHM | MH(OpMaIuei B YCTHOM u
KOMMYHHKAITUH. MMMCbMEHHOM (hopME B COOTBETCTBUH C
HOpPMaMu  sI3bIKa, B TOM YHCIE
WHOCTPAHHOTO.

Bnaneer HaBbIKaMH: YCTHOM
Y MMUCbMEHHOW KOMMYHHUKAILIUH, B TOM
YHCJIe HA MHOCTPAHHOM SI3BIKE.

4. CTpyKTypa U coAepkaHue y4eOHOH TUCIUTIIHHBI

4.1. O0beM y4eOHOM TUCHUILIHHBI U BUIbl Y4€0HOH padoThl

O0BLeM 4acoB / 3a4eTHBIX ¢INHHIL
Bup y4eoHoii padoThI Ounast popma OuHno-3a0uHas popma /
3aounas popma
Oo01mast Tpy10eMKOCTh JHCIHILTHHBI 72 (2 3a4. ex.) 72 (2 3a4. ex.)
O6si3aTelbHAsi ayAUMTOPHAasi Harpy3kKa 24 g
(BCero 4acoB), B TOM 4YHCJIE:
Jlekumu 8 2
CeMHHAPCKH 3aHITHS — —
[IpakTHueckue 3aHsATHS 16 6
JlaGopaTopHbIe pabOThI — —
KypcoBas paboTa / KypcoBOI ITPOSKT — —
Hpyrue ¢opMbl opraHu3anui  y4e0HOTO
nporecca (KOHTpPOJIBHBIC paboTHI, 4 4
WHINBUIYAIbHBIE 3aHSATHS, KOHCYJIbTAINH
¥ JIp.)
CamocrosiTejibHasi padoTa  CTyJdeHTA 44 60
(BCEro 4acoB)
dopma aTTecTalu 3a4er 3a4eT

4.2. Conep:kaHnue pa3aejioB JUCHUILIMHBI

Tema 1. Teoperuko-npaBosbie 7| HOpPMAaTHBHbIE OCHOBBI
AOKYMEHTAIIMOHHOI0 o0ecne4yeHusl yIpaBJIeHusl.

JlokyMeHT kak Hocutelb HWHpopMaruu. OCHOBHBIE MOHSATHS B 00JAaCTH
JIOKYMEHTAIITMOHHOTO OOeCIreYeHus YNpaBieHUsl. 3aKOHOJaTeIbHass U HOPMaTUBHO-
MeToaudeckas 0a3a JOKYMEHTAIIMOHHOTO oOecredeHusl ynpaBiaeHus. DOyHKIUU
nokyMeHTta. Knaccudukanus 10KyMEHTOB.

Tema 2. CTanaapTu3anus nNpouecca J10KyMeHTHPOBAHMS.

CocTtaB peKBH3UTOB JOKYMEHTOB. TpeOoBaHUS K O(DOPMIIEHHIO PEKBU3UTOB
NOKyMeHTOB. TpeGoBaHusi K OyiaHKkaM JOKyMeHTOB. HanmonanbHbIM cTaHmapT
Poccuiickoit  ®enepartun 'OCT P 7.0.97-2025. Cucrema CTaHIApTOB 1O
uHdopmaruy, OUOIMOTEYHOMY U  U3JIaTeIbCckoMy neny. OpraHu3aluoHHO-
pacniopsiiuTenbHas JOKyMeHTanus. TpeOoBaHus K O(DOPMIICHHIO JTIOKYMEHTOB.
Cucrema TOKyMeHTaIlMK B 00pa30BaTeIbHON OpraHU3AIIHH.

Tema 3. Cucrema OpPraHu3alMOHHO-PACHOPSANTENbHON JOKYMEHTANNH

(OPJ).



OpranuzamnuonHbeie JTokKyMeHTHl cucTeMbl OPJ[. OOmas XxapakTepucThka Hu
Ha3HaueHue JOoKyMeHTOB. [loaroroBka mpoekra  JOKyMeHTa. PeKBH3UTHI
JIOKYMEHTOB, CTPYKTypa TEKCTA.

Pacnopsaurensupie moxkymeHThl cuctembl OPJI. OOmas xapakrepucTtuka u
Ha3HAYCHHE JTOKYMEHTOB. PEKBHU3UTHI, CTPYKTypa TEKCTa U MpaBuiia OGOPMIICHHUS.
Bunbl  pacnopsauTeNnbHBIX  TOKYMEHTOB: YKasbl, IIOCTAHOBJIEHHUS, IpPUKAa3bl,
pacnopsKEHHUs, PEICHMS, HHCTPYKLUH.

NudopmanmonHo-cripaBouHble  AOKyMeHTbl  cuctemMbl  OPJI.  OOGmias
XapaKTEepUCTHKAa U HA3HAYEHHE JOKYMEHTOB. Buabsl mH(OpMaIMOHHO-CIIPaBOYHBIX
NOoKyMeHTOB. OCOOEHHOCTH COCTaBIEHUS U OPOPMIICHUS.

Tema 4. /les1oBOe MHCHMO KAK OCHOBHOM BH/I NEPENMUCKH.

bnanku g nucem. @opmyiisip AenoBoro nucbMma. OcoOEHHOCTH OPUITHATBHO-
JIEJIOBOTO CTHJISI COCTaBJICHUSI TEKCTa JIEJI0OBOr0 MUChMa. BUBI CIy>KEOHBIX MHCEM,
COCTABJISIIOLIME OCHOBY JEJIOBOM KOPPECHOHACHIMU. OJEKTPOHHAs IIepeIucKa.
DJIEKTPOHHBIN JIOKYMEHT.

Tema S. Opranusauus AOKYMEHTO0000poTa o0pa3oBare/IbHOM
OpPraHu3anuu.

@®opmbl  opraHmzanu  pabOTBl € JOKyMeHTamMu. JloKyMeHTOOOOpOT.
JokymenTtonotoku. [lopsnok o0paOOTKH BXOASMIMX JOKYMEHTOB. Peructpanus
nokymeHToB. [lopsgok 00paboTKM MCXondIux AOKyMeHTOB. HoMmeHkiatypa nen.
®dopmupoBanue, o(QopMIeHHE, XpaHEHUE JelI B TEKYIIEM JeJIONPOU3BOJICTBE.
OG6paboTka aen s MOCIEAYIOIIEro XpaHeHus.

O0nLeM yacoB

Ne OuHo-3204Han
HaumeHnoBanue TeMbl
n/n Ounas ¢popma ¢popma /

3ao4Hasi gpopma

3 cemectp / 4 TpumecTp
TeopeTHko-IpaBoBble ¥ HOPMATHUBHBIE  OCHOBBI

JOKYMEHTAITMOHHOTO 00ECTICUeHHsI YIIPaBICHHSI 2
2 | Cranmaprusais mpoiecca J0KyMEHTUPOBAHHMSI
3 Cucrema OpTaHU3aIMOHHO-PACTIOPS AU TEILHOM ) )
JOKYMEHTAIlUU
4 | JlenoBoe MUCbMO KaK OCHOBHOW BHU/I ITEPENHCKU 2
5 Opranuzanusi JOKyMEHTOOOOpoTa 00pa30BaTeIbHOM )
OpraHu3aIIH
Hroro: 8 2
4.4. IlpakTnyecKkue / ceMUHAPCKUE 3aHATHS
O0beM yacoB
Ne O4Ho-3204Has
HaumeHnoBaHue TeMbI
n/n Ounas ¢popma ¢popma /
3a04yHasi popma

3 cemectp / 4 TpumecTp




Teopetuko-npaBoBbIe

n HOPMAaTUBHBIC OCHOBBI

! JTOKYMEHTAIIMOHHOT'0 00eCIIeUeHHs yIIPaBICHHS 2 2
7 | Cranpaprusanus npouecca J0KyMEHTHPOBAHUS 4
3 cemectp / 5 TpUMeCTp
3 Cucrema OpTraHU3aIMOHHO-PACTIOPS AU TEILHOM 6
JOKYMCHTAIINHU 2
4 | lenoBoe MUCchbMO KaK OCHOBHOM BHJI IEPEITUCKHU 2
5 Opranuzaius J10KyMEHTO000poTa 00pa3oBaTeNbHOM ) )
OpraHu3alHH
HTroro: 16 6
4.5. JlabopaTopHbie padoThI
Y4eOHbIM IIJIaHOM HE TIPEYyCMOTPEHBI.
4.6. CamocrosiTesibHasi padoTa CTY/1€eHTOB
O0BbeM 4acoB
Ne HaumenoBanme Bua camocrosiTe IbHOM OuHo-3209HanA
n/n pasnena / TeMbl padoThbI Ounas ¢opma ¢hopma /
3ao04Has popma
3 cemectp / 4 TpumMecTp
Teopetuko-npasossie | [logroroBka K
u HOPMATUBHBIC | PAKTUYCCKOMY 3aHATHIO H
| | OcHOBEI BBITIOIHEHNE  [IPAKTHYECKHX 2 16
JOKYMEHTAITMOHHOTO | 3a/IaHMi
obecrneueHUs
yIIpaBJICHUS
Crangapruzanus [ToaroroBka K
5 | mponecca MPAKTUYECKOMY 3aHSATHIO W 2 16
JOKYMEHTUPOBAHHS BBITIOJTHEHHE TPAKTUIECKUX
3aIaHni
3 cemectp / 5 TpuMecTp
Cucrema Iloaroroska K
3 | OPraHM3aLMOHHO- MPAaKTUYECKOMY 3aHSTHIO U 10 10
pacropsIIUTEeITLHOMN BBITIOJTHEHHE TPAKTUICCKUX
JIOKYMEHTALIMHU 3aJaHUI
HemoBoe mmcemo kak | IloaroroBka K
4 OCHOBHOM BHJ| | IPAKTHUECKOMY 3aHSTHIO W 2 2
MePENUCKI BBITIOJTHCHUE TPAKTUYCCKUX
3aJaHUI
Opranuzanus IToaroroska K
5 JOKYMEHT0000pOTa MIPAKTUYECKOMY 3aHSTHIO U 10 10
o0OpasoBaTenbHON BBITIOJTHEHHE TIPAKTUYCCKUX
OpraHu3aluu 3aJaHUI
Hroro: 44 60
4.7. Kypcosbie padoThI

VY4eOHbIM MJIaHOM HE MPEAYCMOTPEHBI.




5. Metoanueckoe odecnevyenne, 00pa3oBarTebHbIe TEXHOJIOTHH

IIpenosaBanue IUCLHUIUIMHBI BEAETCS C NPUMEHEHHEM CIEAYIOIIMX BHIOB
00pa30BaTeNbHbIX TEXHOJIOTUM:

— TPAAUIIMOHHBIE METO/IbI O0YUYCHHSI: IEKLIUU, IPAKTUYECKUE 3aHATHUS;

— HHQOPMAIOHHBIE TE€XHOJIOTHH: HCITOJIb30BAaHUE AIEKTPOHHBIX
00pa3oBaTENbHBIX PECYPCOB, JJIEKTPOHHBIX OWOMMOTEK MpH MOJATOTOBKE K
IPAKTUYECKUM 3aHATHUSIM;

— UHTEPAKTUBHBIE TEXHOJOTHH: MO3TOBOM MITYpM, paboTa B MajlblX Ipynmnax.
B pamkax  nmaHHOM  00pa3oBaTeNbHON  TEXHOJOTMHM  OCHOBHBIMH  (OpMaMu
OpraHu3aluyi y4eOHOTO Mpolecca SBWIMCH: YIPAKHEHUS M0 MPUMEHEHUIO 3HAHUM,
JOKJIaAbl CTYJEHTOB, BBICTYIUICHMSI Ha MPaKTUYECKUX 3aHATUAX, MOJArOTOBKA
CTYJICHTaMH Pa3IMYHBIX BUJOB JOKYMEHTOB.

6. ®opMBbI KOHTPOJISI OCBOCHUS YUeOHOM M CIIUTIUHBI.

Tekymas arrectauusi CTyIAEHTOB MNPOWU3BOIAUTCA B JIUCKPETHBIE BPEMEHHBIE
WHTEPBAJIBI JIEKTOPOM M TpEnojaBaTeseM(sIMU), BEIyIIUMUA MPAKTUYECKUE 3aHATHS
10 TUCUUTIIMHE B CIEAYIOMUX hopMax:

" BBINOJHEHHUE MUCHMEHHBIX JOMAIIHUX 3aJIaHU;
CaMOCTOSITEIbHOE KOHCIIEKTUPOBAHUE JIMTEPATYPHI U €€ aHAIU3;
BBICTYIUJICHUE HA MPAKTUYECKUX 3aHATUSIX;
MMCbMEHHBIE OTBETHI HA KOHTPOJILHOU pabdoTe.
[IpomMexXyTOUHBIA KOHTPOJIb IO pe3yjbTaTaM OCBOCHHUS JJAUCITUTLINHBI
IPOXOJUT B (POPME YCTHOIO 3a4eTa.

Cucrema olleHUBaHUS Y4E€OHBIX JOCTHXKEHUN CTYACHTOB, OLIEHOYHbIE CPE/ICTBA
Ipe/iCTaBlieHbl B (POHIIE OILIEHOYHBIX CPEICTB K pabodeil mporpamme y4deOHOM
JTUCHIUTUIMHE (MPUIIOKEHUHN).

7. YueOHO-MeTOAMYECKOEe W NPOrPAMMHO-MH(OPMAIHOHHOE O0ecrevYeHue

AUCIHUTJIMHBI

a) OCHOBHAs1 JJUTEpaTypa:

1. JlokyMeHTanmoHHoe o0ecnieuenre ynpapieHus : yaeonuk / A. C. I'punbepr,
H. H. l'op6aués, H. H. I'opbaués, O. A. Myxametmmna. — M. : KOHUTU-JTAHA,
2023. — 391 c. — Tekcr : snextponssiii // udposoit o6pazoBaTensbHbld pecype [IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mara oOparieHus:
13.01.2025). — Pexxum octyna: Jjisi aBTOPHU3. MMOJb30BaTECH.

2. Ky3neno, U. H. Jlemonmpou3BojacTBO : yueOHO-CIpaBOYHOE TIocobue /
N. H. Ky3uenos. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : 371eKTpOHHBINA //
Hudporoii o0pa3oBaTeIbHBIHI pecypce IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mara o6pamenus: 13.01.2025). — Pexum
J0CTyna: JUIsl aBTOPU3. MOJIb30BaTENEH.

3. [MaBnmoBa, P. C. JlokyMeHTanMOHHOE OO€cleueHue yrpaBieHus /
P. C.IlaBnoBa. — 2-e wusm., crep. — CII6. : Jlams, 2023. — 608 c. — Tekcr:
ANeKTpoHHBIN //  Jlanb @ 21MeKTpoHHO-OmMOmuoTeunas cucrtema. —  URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum
JOCTyIa: JUIsl aBTOPHU3. MOJIb30BATENEH.



0) noTMOTHUTENbHAS JIUTEpaTypa:

1. ApacmanoBa, B. A. JlokyMeHTallMOHHOE OOECIeUeHNEe yNpaBICHUs : yueo.
nocobue / B. A. ApacnanoBa. — 3-¢ usn., mon. u nepepad. — Cypryt : CyplTlV,
2019.— 239 c¢. — Tekct: »nexTpoHHbIH // JlaHb : BIEKTPOHHO-OMOIMOTEUHAS
cuctema. — URL:  https://e.lanbook.com/book/151937  (mara  oOparueHus:
13.01.2025). — Pexxum noctyna: Jjisi aBTOPU3. MOJIb30BaTEEH.

2.T'anenko, H. H. OcHoBbl aenonpousBojacTBa : yued. mnocodue /
H. H. Tl'anenko. — Camapa : CamI'AY, 2019. — 181 c. — TekcT : anekrponssii // Jlans :
3JeKTpoHHO-OnbOMMoTeunas cucrema. — URL: https://e.lanbook.com/book/123610
(mara obpamenus: 13.01.2025). — Pexxum gocrymna: ajis aBTopu3. MOJIb30BaTEIEH.

3.TOCT P 7.0.97-2025. HauuoHanbHbIN cTanaapT Poccuiickoit deaepann.
Cucrema cranmaptoB mo uHGoOpMaiuu, OUOIMOTEUYHOMY M HM3JATEIBCKOMY JIENy.
OpranuzaimoHHO-paclopsIuTeNbHas TOKyMeHTanusa. TpeGoBaHus K OQOPMIIEHUIO
JOKYMEHTOB [DIEKTpOHHBIA pecypc]| : yTB. npukazoM Poccranmapra ot 26.06.2025
Ne 622-ct). — URL: https://www.consultant.ru/document/cons_doc LAW 510883/
(mata obparmenus: 26.12.2025). — Pexum goctyna: CBOOOHBIM.

4. JlokyMEHTOBEJICHUE W  apXUBOBEJACHUE :  CIIOBAPh-CIPABOYHUK  /
O.T. YcanoBa, A.B.JlymnukoBa, A.I. AsnarynoBa, M. B. Moropnas. —
YensaOunck : YensiOMHCKUI rocy1apCTBEHHBII MHCTUTYT KyJIbTyphbl, 2015. — 116 c. —
TekcT : anexTponHsiit // [{ludposoit oopazoBarensubiii pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (mara oOpamenus: 13.01.2025). — Pexum
JOCTYyIA: JUIsl aBTOPU3. MOJIb30BATENEH.

5.EropoB, B. II. JlokyMeHTallMOHHOE OOECHeYeHHe  yNpaBIICHUS
HErOCyJIapCTBEHHBIX  OpraHu3aluii B  YCJIOBHSX UU(POBOM  SKOHOMUKH  /
B. II. EropoB, A. B. CnunbkoB. — 2-e usn., crep. — CII6: Jlans, 2023. — 216 c. —
Texer : anexktponHslii / Jlanb : 31eKTpoHHO-OMONHMoTeyHass cucrema. — URL:
https://e.lanbook.com/book/339788 (mara oOpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JUTsl aBTOPU3. MOJIH30BATENCH.

6. Jlapuonoa, @M. b. IIpakTukym 1O  OpraHuU3allMOHHOMY W
JOKYMEHTAIlMOHHOMY OOECIEeUEHHUIO NEATEIbHOCTH OpraHu3aluu : y4ed. mocodue /
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JOCTyMa: JUIsl aBTOPHU3. MOJIb30BATENEH.

7. ITaBnoBa, P. C. JlokymeHTalluOHHOE oOecrieueHue ymnpasienus. [leroBas
nepenucka / P. C. I1aBnoBa. — 2-e uzj., crep. — CII6: Jlanp, 2023. — 152 ¢. — TekcT :
9JEKTpOHHBIN //  JlaHb :  SJIeKTpoHHO-OMOmHMoreuHas cuctema. —  URL:
https://e.lanbook.com/book/288977 (mata oOpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JUIsl aBTOPU3. MOJIH30BATENCH.

8. Ilerymko, H. E. JlokyMeHTalmoHHOE OOECIIeUeHHe YIIpaBICHHS : yIeOHO-
metonuueckoe mocobme / H. E. [lerymko. — Munck : BI'YKU, 2020. — 165 c.
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9. IlpaBuna JenoONMpou3BOACTBA B TOCYJAApCTBEHHBIX OpraHax, OpraHax
MECTHOT'O CaMOyIIpaBJieHHsI [DJIEKTPOHHBIN pecypc] : yTB. mpukazoM PocapxmuBa
or 22.05.2019 Ne 71. — URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mara oOpamieHus:
13.01.2025). — Pexxum goctyna: CBOOOIHBIM.

10. IIlpumepHass HMHCTPYKLMS 0O JAEJIONPOU3BOJACTBY B TIOCYAApPCTBEHHBIX
OpraHM3anusIxX [DIEKTpOHHBIM pecypc| : yTB. npuka3oM Pocapxusa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons doc LAW 305137 (nata
obpamenusi: 13.01.2025). — Pexxum noctyna: cBOOO HBIM.

B) HTEepHET-pecypcesl:

1. Jlyranckass pecnyOJuKaHCKass yHUBepcalbHash Hay4dHass OuOiamorexa
uM. M. I'opbkoro : [caiiT]. — Pexxum nocryna: http://lib-Ig.com.

2. Poccuiickass rocymapcTBeHHas OubinuoTreka : [caiit]. — Pexxum mocrymna:
https://www.rsl.ru.

3. Hayunas 6uGmmoreka ®I'BOY BO «JII'TIVY» : [caliT]. — Pexxum mocryma:
https://lib.Igpu.org.

4. OBC TIPR SMART [caiit] : HayuyHO-OOpa3oBaTenbHBIM pecypc. — Pexum
nocrtymna: https://www.iprbookshop.ru.

5.9bC «Jlanp» [caliT] : anekTpoHHass OuOnuoreka. — Pexum ngoctyma:
https://e.lanbook.com.

8. MaTtepuajbHO-TeXHUYECKOEe o0ecTievyeHne U CIUTIITUHBI

OcBoeHne NUCHUIUIMHBI TPEANOaraeT HCIOJb30BAHUE AaKaJEMUYECKUX
AymATOPU  JUII  TPOBEJACHUS  JICKIIMOHHBIX M  TMPAKTHUYECKUX  3aHITHH,
COOTBETCTBYIOIIMX JCHUCTBYIOIINM CAHUTAPHBIM WM MPOTHBOIOXAPHBIM TpaBUIaM H
HOpMaM.

AyauTOpHOE  OCHAIICHWE: JICKIMOHHAS  ayAauTopus, padodee MecTo
IpernojaBaresisi, OCHAIICHHOE KOMIBIOTEpOM, paboynme MecTa CTYICHTOB,
KaHIISJIIPCKOE OCHAIICHHE YYeOHOT0 MpoIiiecca.

JIeKIMOHHBIC ~ 3aHATHA:  MYJbTHUMEIWWHAS  ayJUTOpUS:  KOMIIBIOTED
MYyJbTUMENNA C TMPHUKIAJHBIM MPOTPAMMHBIM OCHAIIEHUEM: IMPOEKTOP, KOJOHKH,
nporpamMma JUisi IPpOCMOTpa BHUAEO (DaiiyioB, TENEeBHU30p, MPE3CHTAIMH TI0 TeMaM
JTUCTIATLTAHBIL.

[IpakTuueckue 3aHATHS: KOMIIBIOTEPHBIN KJIacC, MPE3EHTAIMOHHAS TEXHHKA.

[IpenonaBanue MUCHUILIMHBI TPEIyCMATPUBACT JOCTYN OOyYaromuxcs K
AJIEKTPOHHO-OMOIMOTEUHBIM cHUCTeMaM (JIEKTPOHHBIM OubnuoTexkam) «Jlauby,
IPR SMART w®u K DdieKTpoHHOHW WH(POPMAIMOHHO-00PA30BaTEIBLHOM  Cpejie
YHUBEPCHUTETA.



9. JIucT 10MOJITHEHUH U U3MEeHEeHU I

Jluna, noaTBep:RaAOLIHE

Hara H3MeHeHue / TonoJHeHne
Ne BHECCHUS Conep:xanue usmMeHenust / i
OCHOBaNIe aep 3aneny10m3m JdupexTop /
I/l | HM3MeHeHHUsd / JAONOJHEHHUSs! xadeapoii aeKaH
JOTIOJTHEHUST (®HUO, (PHO,
MOAINCH) MOAINCH)




